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Cognos Products & Use with ATIRS
Cognos products include many powerful tools for accessing data and creating reports.  We at ATC have 3 of their products currently.  They are Impromptu Web Reporting, Impromptu and Query.  

Impromptu Web Reporting (IWR)

This product allows the use of our web server to create our own reporting website for our internal and external users.  It allows customers to log on using only a browser to access reports for a project.

Impromptu
This product allows administrators to easily create catalogs and reports using simple ODBC connections to a database.  These reports can then be saved and copied to the website using IWR software.

Query
This product gives users access an ad-hoc query environment on the website.  The software allows the administrator to create the basic database connection and then publish it to the website.  This powerful tool lets users create their own reports and queries without having to know the complete structure of the database.

ATIRS users wanting to create their own reports have previously only had one option, Information Access.  This software is an unsupported product of HP and there was a need to find an updated, supported product.  Cognos was chosen as the best solution. 

The options of the different types of Cognos software allows for different access according to the users needs.  There are some users that prefer to only access “canned” reports and they get all the information that they need.  But there are many users that had a need to create their own queries and reports to assist them in their environment.  Cognos gives us the ability to offer both of these scenarios. 

Users can see TIR information at the touch of the mouse.  They can verify scoring information or incidents by accessing the many possible canned reports.  They can use Query to build their own to filter out unwanted items or no test information.

Getting an account & Access 

Most users with an active ATIRS or VDL account need only send an email to the Cognos Administrator to request access.  (scobb@atc.army.mil).  They will have an account setup with the same userid and password that were issued to them for VDL or ATIRS.  If a password was not specified, the Cognos administrator will contact you regarding your password.  This password can easily be changed once you have successfully logged in to the site

For those that do not currently have an account with ATIRS or VDL, they must supply their information on the request form found at https://vision.atc.army.mil.  This request will be forwarded to the ATIRS team for account creation.  Once they have issued your account id and password, your Cognos account can be set at the same time.  

Logging on to Cognos & Navigation

The website for Cognos is https://vision.atc.army.mil/cognos.  VDL users can access through a link in their VDL account.

When the Cognos screen appears, type in your username and password.  Select ok and you will be brought into the main page of your Cognos website.  You can change some of your personal settings by going to Personalize. 

The file navigator is similar to Windows.  
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Maintaining your account

Option for personal preferences can be found under the “Personalize” link on your home page.  You can change passwords here.  Other options you can set are your home page view, similar to using the Web.
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Running reports & saving files

Click on any canned report link and the last saved run will appear on your screen.  To update the report, there is a run button [image: image4.png]


 at the bottom of the screen. Your options other than run the report, are to save the report under your personal NewsBox, save the report on your local PC, or Return (exit screen).  You can view the report as an Excel file on the screen by selecting the [image: image5.png]


 button at the bottom of the screen.  This file can then be saved onto your PC.  
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Reports located under your NewsBox are available to you for editing.  Some of the things you can do are schedule a report to run at a specific time, change the default view to Excel instead of PDF, or save multiple versions of the report.

Properties Menu
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General | Report | Schedule | Security
Specifies the name and description of this entry.

Name:
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Description:

I Hide this entry
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 Actions Menu 

Requesting Reports

If there is a report that you think would be good for everyone under the project to access, send a request into the administrator.  The request should include the fields, any sorts, and any filters.  The report can be put onto your personal NewsBox or under the Public Folder Area.

 SEQ CHAPTER \h \r 1Work Session Exercises for Part I

1. Run the canned Report “TIR LISTING” using the Actions Menu.  Save it to your personal NewsBox using the Save As function and call it MY TIR REPORT.

2. Create a “Shortcut” using the Actions Menu of the same report, “TIR LISTING”, to your personal NewsBox.  Call this report TIR SHORTCUT.

3. Go to your Personal NewsBox 


a. Set this as your Home Page using the View Menu / set as home

b. Open the report MY TIR REPORT.

  

- Change the View to Excel

  

- Save the Excel file to your Hard Drive (hint: save as on your explorer toolbar)

4. Schedule MY TIR REPORT to run every morning at 0400 using the Actions Menu.

5. Add a line to the description of the report MY TIR REPORT using the Properties Menu stating that it is scheduled to run every day at 0400.  

6. Change the number of versions allowed for the report to 3 using the Properties Menu - Report - Advanced Properties.


Run and save the Report 

Now view the different versions using the Actions Menu.

7. Open the Actions Menu for TIR SHORTCUT.  Notice the differences between this menu and the previous report.  This is a shortcut and the original report still belongs to the administrator.

8. Create a subfolder NewsBox under your Personal NewsBox called “MY OTHER REPORTS”, using the New Menu. / NewsBox
a) Copy the report MY TIR REPORT in your original folder to this folder using the Actions Menu.  (Hint: Select other NewsBox when the copy screen appears)



b) Go to the NewsBox you just created and verify that the report copied.

9. Create a URL link to http://www.google.com using the New Menu / URL and test the link.

10. On the left side frame of your screen, locate and select the “Search” feature.


a. Search for the word “TIR” 


b. View your results on the right side frame.


c. Select “HOME” to return to your NewsBox.

Pdf





Excel





Run Report
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